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1.1 Purpose 

This document describes the restructuring of the existing Invoice and Tax configuration within the 
system. The objective is to relocate tax-related configurations from System Settings to Company 
Settings and ensure all tax and financial configurations are managed per organization. 

1.2 Overview 

The Invoice and Tax section currently available in System Settings will be modified. Tax-related 
configurations including Standard Tax, Zip Code Tax, and Product Tax will be moved under 
Company Settings within a new section titled Financial & Tax Setup. The Invoice Info section will 
remain in System Settings as an independent configuration module. 

All tax and financial configurations will be organization specific. 

https://www.figma.com/proto/RTKQAGoSgeiuXTPGWerpzD/BlindMatrix-Software-v4.0---Settings--1.0.0-?node-id=26304-68489&t=dWWCpyCMGo2eVkEE-8&scaling=scale-down-width&content-scaling=fixed&page-id=26304%3A68488&starting-point-node-id=26304%3A68489&show-proto-sidebar=1&hide-ui=1


 

 

 



 

 

 

 

2. System Changes Overview 

2.1 Removal from System Settings 

The existing Invoice and Tax combined section will be removed from System Settings. 

Only the Invoice Info section will remain under System Settings as a separate standalone 
section. 



 

 

 

3. Company Settings – Financial & Tax Setup 

3.1 New Section Creation 

A new section titled Financial & Tax Setup will be added under the Company Settings module. 

Clicking on this section will open the Tax and Financial configuration page for the selected 
organization. 

All configurations within this page will apply only to the selected organization. 



 

 

 

4. Tax Configuration 

4.1 Tax Type Selection 

Within the Financial & Tax Setup page, users can configure the tax type for the organization. 

Two tax types are supported: 

• Single Tax 

• Dual Tax 

By default, Single Tax will be selected for all organizations. 



 

 

 

 

4.2 Single Tax Configuration 

When Single Tax is selected: 

• Only one Tax Display Name field will be shown. 



 

 

• The display name can be manually entered (e.g., VAT). 

• A Default Sales Tax dropdown will be available for selection. 

• Only one tax configuration section will be displayed. 
 

 

The tax configuration section will include: 

• Standard Tax Rates – any one of the tax rates can be made by default.  

• Zip Code Tax Rates 

• Product Tax Rates 



 

 

 



 

 

 



 

 

 

All rates configured under this section will belong to the single tax type defined. 

 

4.3 Dual Tax Configuration 



 

 

When Dual Tax is selected: 

• Two display name fields will be shown: 

o Tax 1 Display Name 

o Tax 2 Display Name 

• The user can manually enter names for both taxes (e.g., VAT and GST). 

Based on this selection: 

• Two separate tax configuration sections will be displayed: 

o Tax 1 Configuration 

o Tax 2 Configuration 

 

Each tax section will include: 

• Standard Tax Rates 

• Zip Code Tax Rates 



 

 

• Product Tax Rates 



 

 

 

All configurations for Tax 1 and Tax 2 are independent but specific to the same organization. 

 

5. Adding Tax Rates 

Each tax configuration section (Single or Dual) will provide an Add button to add tax rates. 



 

 

The following types of tax rates can be added: 

• Standard Tax Rate 

• Zip Code Tax Rate 

• Product Tax Rate 

Screens provided above. 

 

5.1 Add Product Tax Rate  

When the user clicks on Add Product Tax, a popup window will open. 

The popup will contain: 

• Organization Name (auto-fetched and non-editable) 

• Product Name (single selectable from dropdown) 

• Tax Percentage field (manual numeric entry) 

 



 

 

Upon clicking Save: 

• A new tax rate entry will be created for the selected organization. 

• The entry will appear in the respective tax section. 

 

5.2 Add Standard Tax Rate 

Clicking on Add Standard Tax will open a popup where: 

• Organization Name is auto fetched. 

• Tax Percentage is entered manually. 

On saving, the new standard tax rate will be added for that organization. 

 

 

5.3 Add Zip Code Tax Rate 

Clicking on Add Zip Code Tax will open a popup where: 



 

 

• Organization Name is auto fetched. 

• Zip/Post Code is entered manually. 

• Tax Percentage is entered manually. 

On saving, the new zip code tax rate will be added to the respective tax section. 

 

5.4 Dual Tax Add Behavior 

If Dual Tax is configured: 

• Each tax section (Tax 1 and Tax 2) will have its own Add options. 

• For example, clicking on Add GST (Tax 2) will open the same type of popup for configuring 
Standard, Zip Code, or Product tax rates for GST. 

Each tax rate will be saved independently under its respective tax section. 

 

6. Tax Rate Management 

For each tax rate entry displayed in the grid/list: 

A three-dot (⋮) options menu will be available. 

Delete action will be supported within this.  
 

Delete Tax 

Selecting Delete will remove the selected tax rate of entry from the system (subject to validation 
and dependency checks). 

 

7. Tax Calculation Behavior 



 

 

The Tax Calculation Behavior section, which is already available and working in the live system, 
will remain unchanged. 

This section will appear at the bottom of the Financial & Tax Setup page (Refer to Figma). 

No modification in logic is introduced as part of this change. 

 

8. Financial Configuration (Bank Details) 

The Financial Configuration section, which allows entry of bank details, will be moved next to the 
tax configuration section (Refer Figma) to the bottom of the Financial & Tax Setup page. 

Bank details will be configured separately for each organization. 

All financial information saved here will be organization specific. 



 

 

 

9. Organization-Specific Configuration 

All configurations under Financial & Tax Setup are specific to each organization, including: 

• Tax Type (Single/Dual) 

• Tax Display Names 

• Default Sales Tax 

• Standard Tax Rates 

• Zip Code Tax Rates 

• Product Tax Rates 

• Tax Calculation Behavior 

• Bank Details 

No configuration will be shared across organizations 

Invoice Impact 



 

 

• Tax display names entered in configuration must reflect correctly invoice screens and 
documents. 

• Existing invoices must retain historical tax values. 

 

• A separate Default Sales Tax selection will be available for Tax 1. 

• A separate Default Sales Tax selection will be available for Tax 2. 

Each default value will apply only to its respective tax type and will function independently within 
the organization’s configuration. 
 

A product can be added to a job only after an organization is selected within the Contact 

Info section. This ensures consistency in pricing and tax calculations. 

If no organization is selected, the system will display a toast notification prompting the user 

to select an organization before proceeding.

 



 

 

 

If Single Tax is configured, the system will continue to follow the existing functionality currently 
active in the live environment. 

If Dual Tax is configured, both taxes will be displayed at the line-item level, within the Job Price 
Details section, invoices and credit notes.  
 

Each tax can be enabled or disabled either at the line-item level or at the job level. Pricing 
calculations will be performed based on the selected tax configuration. 
 



 

 



 

 

 

Within the all jobs view, the configured taxes should be available ot be included in columns 

with their tax display names.  

 

Within the All-Jobs view, the configured taxes must be available as selectable columns.  

 



 

 

Each column should be displayed using its respective Tax Display Name, as defined in the 

tax configuration settings. 

 

Customer specific tax can be configured for the both the taxes if dual tax is configured and 

two fields will appear to enter the registration numbers.  

 



 

 

 

Two taxes in online portal: 



 

 

 

Permission Changes: 

 

 

Under company setting, Financial and Tax set up has been included. Invoice info has been 

given as a separate section under system settings. 



 

 

 

 

 

 

 


	Prototype:   Figma link  1.1 Purpose
	1.2 Overview
	2. System Changes Overview
	2.1 Removal from System Settings

	3. Company Settings – Financial & Tax Setup
	3.1 New Section Creation

	4. Tax Configuration
	4.1 Tax Type Selection
	4.2 Single Tax Configuration
	4.3 Dual Tax Configuration

	5. Adding Tax Rates
	5.1 Add Product Tax Rate
	5.2 Add Standard Tax Rate
	5.3 Add Zip Code Tax Rate
	5.4 Dual Tax Add Behavior

	6. Tax Rate Management
	7. Tax Calculation Behavior
	8. Financial Configuration (Bank Details)
	9. Organization-Specific Configuration
	Invoice Impact


