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From: Carroll, Michael - Assistant Maintenance Manager (LH) <Michael.Carroll2
a @lanarkshire.scot.nhs.uk> .

Sent: 19 December 2019 14:30

To: Allison Swankie

Subject: FW: Scan-to-Me

Attachments: carrollmic_19-12-2019_14-16-45.pdf

Hi Allison ,

Could you please arrange to re-string blind at Carluke HC as per attached work request and forward me costs?

Thanks and hope you and yours have a great Christmas and New year!

Regards,

CMichael

Michael Carroll,

Asst. Maintenance Manager | PSSD, NHS Lanarkshire, Law House, ML8 5EP | (01698 377819 | (07826874907 |
E-mail; Michael.Carroll2@lanarkshire.scot.nhs.uk

NHS ‘zmg,

Lanarkshlre R‘SPA

From: Michael.Carroll2@Ilanarkshire.scot.nhs.uk [mailto:Michael.Carroll2@lanarkshire.scot.nhs.uk]
Sent: 19 December 2019 14:17

To: Carroll, Michael - Assistant Maintenance Manager (LH) <Michael.Carroll2@Ilanarkshire.scot.nhs.uk>
Subject: Scan-to-Me

NHS Lanarkshire Confidentiality and Disclaimer Notice
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The information contained in this email may be subject to public disclosure under the Freedom of Information
(Scotland) Act 2002.

This email is intended only for the addressee named above and the contents should not be disclosed to any other
person or copies taken. Any views or opinions presented are solely those of the sender and do not necessarily represent
those of NHS Lanarkshire (NHSL) unless otherwise specifically stated. As Internet communications are not secure NHSL
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do not accept legal responsibility for the contents of this message or responsibility for any change made to this message
after the original sender sent it.

We advise you to carry out your own virus check before opening any attachment, as we cannot accept liability for any
damage sustained as a result of any software viruses.

If you have received this email in error, please contact the eHealth IT ServiceDesk on 01698 855555 Monday-Friday 8am
to 6pm.

https://www.nhslanarkshire.scot.nhs.uk/
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Display Created Work Order Details - COPYRIGHT (C) MASS INFOR!

WORK REQUEST NUMBER: 3614842

Requested by-TéI 4 g‘cAllister Kenneth - 01555 777 Site H I(.:31BB CARCHC CARLUKE
Building . . : L318B01 CARLUKE HC Floor : L000 Lower Ground
Room : NN338 - LOCALITY RM Room Desc : LOCALITY ROOM
Status : Issued and in Progress . Equipment '
Service Type : TESTATES CHP | Aspect : MECHANICAL SERVICES
Element : EQUIPMENT SLA Code : CURTAIN/SCREEN
Output Spec : Priority 01
Requested On : 19-Dec-2019 13:57 Assigned To
Respond By : 24-Dec-2019 10:57 Complete By  : 19-Dec-2019 13:57
F"rimary Trade : MANAGEMENT NMF :N
Division . Department =
Account Code ,
Workshop :Law Work Stream . : Reactive maintenance
Initial Review By ': MCANAWM 18-Dec-2019 14:09
Problem : Window blind needs to be restring. Currently inoperable, thus a DSE hazard,
Description identified In Health and Safety Control Book. Cost code L51801
[ BacktoList |[print - ][ ViewlAttach Files (0) ][ AssignTo |
| AssignResources. ][ Update JobDetalls |[  Complete / Closeout &l
Assigned Resources
Crafts Person Assigned ; Work Type Work Start Work End ng;’p:' g\;g:t;me agﬂze
CARROLL MICHAEL 19/12/2019 @ 14:09 Perform Work as Reqd 00.00 00.00 00.00
File Attachments Log -
Action Filename By Date & Time

Health & Safety

1. ASSESS THE HAZARDS ASSOCIATED WITH THE REQUIRED TASK AND ENSURE
RISK ASSESSMENTS ARE FOLLOWED AND THE CONTROL - MEASURES ARE IN
PLACE.

2. IF THE ASSESSMENT OF THE TASK IDENTIFIES POTENTIAL RISKS BEYOND THE
NORMAL ROUTINE TASKS COVERED BY THE GENERIC RISK ASSESSMENT E.G.
WORKING AT EXTREME HEIGHTS, REFER TO MAINTENANCE MANAGER. )

3. COSHH; COGNISANCE SHOULD BE TAKEN OF ALL COSH DATA RELATING TO
THIS TASK

4. HAI WHERE THE HAI RISK RATING IS HIGH ALL WORKS CARRIED OUT REQUIRE
TO COMPLY WITH THE METHOD STATEMENT/WORK INSTRUCTION TO REDUCE THE
RISK OF INFECTION TO STAFF. PATIENTS OR VISITORS

GOOD HAND HYGIENE PRACTICE MUST BE ADHERED TO




