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Mr and Mrs Fitch
Cycle Consulting Ltd
50 South Street
Whitstable
CT5 3DX

23rd September 2022

Dear Stuart
REF:  INVOICE 993 OUTSTANDING BALANCE - £2550.00
On the 10th August 2022 you submitted a payment plan for the above outstanding balance, unfortunately you have defaulted on this.  To date, we have not received the proposed payments for the 31st August of £1000.00 and the 16th September 2022 of £400.00. 
Due no communication from yourself, Gary Emanuel visited your premises recently and spoke with Mrs Fitch. She has told him that this outstanding amount would be paid by the end of the month.
Can you please confirm in writing that this is the case and that we will receive the full amount of £2550.00 by close of business on Friday the 30th September 2022. 
If we do not receive the outstanding payment in full by this date, we will have no further option but, to proceed with legal action.

Yours Sincerely


Helen Emanuel
Director
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