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ALL SECTIONS MUST BE COMPLETED BEFORE REQUEST WILL BE CONSIDERED
X27055 – SENT TO G WATT 20/06/24
	Site:
Aberdeen Royal Infirmary

	Building: 
ARI

	Ward / Department: 
Relief Room 2, Purple Zone, Level 1

	Contact Name: 
Pamela Shand/Claire Sutherland

	Contact Number: 
Ext. 54754

	Contact E-Mail Address: 
pamela.shand@nhs.scot
claire.sutherland13@nhs.scot

	Brief Description of Request: 

New blinds required for room





	Request Submitted By: 


	Name:  Lorraine Young


	
	Job Title: Medical Secretary Supervisor


	Signature: 
		L Young
	Date: 17.05.2024





	Request Supported By (e.g. Service or Business Manager): 

	Name: Julie Runcie


	
	Job Title: Secretarial Services Manager


	Signature: 
		J Runcie	
	Date:  17.05.2024



	Management Accountant Approval: 


	Name: Julie Runcie


	
	Job Title: Secretarial Services Manager


	Signature: 
		J Runcie

	Date:  17.05.2024





	Date Received: 

	Date Returned: 

	Project Manager: 

	Project Number: 


	Budget Cost Amount for Approval:
(to be provided by Estates)
	
£




	
Intended Source of Funding (e.g. Departmental; Endowments; Capital etc.): 
Departmental


	Budget Code (for information:- no charge will be made until approved):

N03457




	Detailed Description of Requirements:

New blinds required for Relief Room 2, Purple Zone, Level 1, ARI





Does the request involve any of the following: 
	Alterations to the ventilation system 
	Yes / No 

	Alterations to the water system 
	Yes / No 

	Alterations to physical structures 
	Yes / No 

	If the answer to any of the above is ‘Yes’, has the Infection Prevention and Control Team (IPCT) been consulted? Yes / No


	Name of IPCT Contact: 






State the business objective that will be met by the request:
	Eradication of Health and Safety or risk issue (please provide details): 



	Service or efficiency improvement (please provide details): 



	Improvement to environment (please provide details):
Current blinds are broken.  They have large windows and the office can get very hot and unpleasant when the sun is shining.




This section should only be completed if the requested work is to be authorised to proceed (before or after costing is provided)
	Authorised By:



	Name: Julie Runcie


	
	Job Title: Secretarial Services Manager


	Signature: J Runcie

	Date: 17.05.2024


	Budget Code:   N03457

	



Completed form to be returned to: gram.facilitieshelpdesk@nhs.scot
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